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Purpose
The purpose of the Awards Committee is to establish awards provided by TxABA and recommend
nominees for said awards.

Awards Membership

The Awards Committee shall have a minimum of two (2), and no more than five (5), committee
members. One of those members shall serve as the chair of the committee, who will be appointed by
majority vote of the TxABA Executive Council. Members of the Awards Committee must have been a
member of TxABA for a minimum of 10 years. Committee members may serve a maximum of three
consecutive 3-year terms. The original four members of the Awards committee may serve terms of
different lengths in order to stagger the term lengths of said members. Committee members are

comprised of the following:

®  Chair: The Chair of the Awards Committee shall be one of the members appointed by council
and selected by majority vote from among the committee’s members. The chair shall be
appointed by the TxABA Executive Council annually. The Chair shall preside over Awards
Committee meetings and present awards to recipients at the annual conference or other
designated time and place.

® At-Large Members: All other Awards Committee members shall be at-large members with no
specific responsibilities besides those delineated below or otherwise assigned to them by the
chair.

Awards Activities, Duties, and Responsibilities
Acting with the Executive Director, the Award’s committee has the authority to:
1. Before each annual TxABA Conference the committee identifies possible nominees for each
award, though no award is required to be presented annually.
a. Nominations for awards are solicited from former award recipients, current and
former TxABA Executive Council members, and by posting information on the
TxABA website. Posted information to include: 7) Award categories, 2) Supporting
documents to be submitted (e.g., articles published by or about the proposed awardee
and their work, CV, letter of support, etc.) and 3) Submission deadline.
b. Awards committee contacts possible award recipients regarding willingness to accept
an award and possible conference attendance
c. Awards committee reviews information regarding nominees willing to accept the
relevant awards and then selects nominees to submit to the TxABA Executive
Council.
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2. Forward names of nominees to the TxABA Executive Council via the TxABA Executive
Director by October 30 of the year before a TxABA annual conference
a. The TxABA Executive Council shall make the final decision regarding award
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recipients
b. The Awards Committee shall communicate receipt of the award to awardees
3. Present the awards to awardees at the annual conference, or, if not possible, another suitable
time and location as determined by the Executive Council with the advice of the Awards
Committee
4. Recommend new categories of TxABA awards to the TxABA Executive Council via the
TxABA Executive Director

Award winners shall receive the following:
1. Aninscribed plaque
2. Presentation of the plaque along with an introduction noting the recipient’s activities that
justified the award, during a TxABA event, preferably the annual conference
3. Complementary event registration fee and CEUs to the recipient (no cost)
Invitation to the Speaker Dinner if the award is presented at the Annual Conference
5. A “swag bag” similar to the one the speakers receive at the annual conference

Sub-Committees
The Awards Committee shall have the power to establish standing or ad-hoc sub-committees as
required by the scope of its work.

Meetings

The Award’s committee is an exception to the monthly meeting standard as their work is not conducted
throughout the year. The committee will meet as often as necessary to complete their yearly responsibilities.
Meeting minutes will be taken (for each meeting) and stored in the committee google folder.

Committee Standards

Activities

Committees shall have other responsibilities as deemed necessary by the TxABA Executive Council.
Executive Director and Secretary-Treasurer Role

The TxABA Executive Director and the Secretary-Treasurer shall serve as advisors (non-voting) and will

provide administrative support and recommendations based on their knowledge of the organization’s
operations.
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Recruitment

All committee members will be selected from among individuals with an active TxABA membership.
Recruitment for open committee member seats will occur yearly. Applications will be accepted from April
st through May 15th. Committees will submit their new member recommendation/s to the Executive
Council (EC) by July Ist. Approved new members will start their term on August 1st unless otherwise
deemed by the executive council.

Annual Reporting of Activities
Committees will submit an annual report of their activities to be presented at the annual business held
during the TxABA conference.
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